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NGANGLAM: BHUTAN

	


                                  TOUR REPORT 
	Subject:
	[Insert Name of training/travel

	Duration:
	[Start Date] – [End Date]

	Venue:
	[Location / Organization / City]

	Participants:
	[Names or Designations of Participants / Teams Involved]



1. Purpose
(State the primary objective, goal, or motivation for undertaking the tour.)
2. Programme Details
Day 1 ([Date]): [Travel details or opening activities, e.g., Travelled from (Origin) to (Destination) by (Mode of Transport).]
Day 2 ([Date]): [Summary of sessions, discussions, or tasks conducted.]
Day 3 ([Date]): [Summary of practical sessions, workshops, or site visits.]
Day 4 ([Date]): [Summary of final discussions, wrap-up meetings, or action plans agreed upon.]
Day 5 ([Date]): [Travel details or return journey, e.g., Travelled from (Location) to (Interim Stop).]
Day 6 ([Date]): [Return to duty station and completion of official tour.]
3. Key Takeaways
[List the main learnings, insights, or structural points gained during the tour:]
[Key Insight / Learning Point 1]
[Key Insight / Learning Point 2]
[Key Insight / Learning Point 3]
[Key Insight / Learning Point 4]
[Key Insight / Learning Point 5]
4. Outcome and Way Forward
[Provide a summary of the direct outcomes of the tour along with next steps, action items, or recommendations.]
Immediate Actions: [Specific tasks or follow-ups to be completed shortly after returning.]
Long-Term Objectives: [Ongoing alignment, coordination, or long-term goals.]
Submitted By:
[Name]
[Designation / Department]

TOUR REPORT

image1.png




image2.png
A dhi company




image3.jpeg
] TRRANS TR ENE RS




