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                               TERMS OF REFERENCE (TOR)
            
	Position Title
	Assistant OHS Officer (Occupational Health & Safety)

	Employment Type
	Regular

	Key Business Unit
	OHSE Unit 

	Report to
	Chief Executive Officer 

	Working station 
	Dungsam Polymers Limited, Tshenkari, Nganglam


                
Job Objective
To primarily support the implementation, monitoring, and enforcement of Occupational Health & Safety (OHS) systems at DPL, ensuring a safe workplace, minimizing occupational risks, and maintaining compliance with all applicable laws and standards, while supporting environmental management functions.
 Key Responsibilities
a. Occupational Health & Safety (Primary Focus)
· Assist in implementation and enforcement of OHS policies and procedures
· Conduct workplace inspections, hazard identification & risk assessment
· Ensure proper use of PPE by employees, contractors & visitors
· Monitor workplace conditions (dust, noise, vibration, ergonomics, heat, machine safety)
· Support incident investigations and corrective actions
· Maintain safety records and reports
· Conduct safety trainings and inductions, and organize mock drills and Safety Day activities.
· Ensure compliance with permit-to-work systems
B. Occupational Health Monitoring
· Monitor employee exposure to workplace hazards
· Assist in coordinating medical check-ups
· Ensure workplace hygiene and sanitation
· Report unsafe conditions


C. Environmental Management
· Assist in monitoring emissions and waste management
· Support environmental data collection and reporting
· Ensure proper handling of hazardous materials
D. Compliance & Reporting
· Ensure compliance with Labour Act and safety regulations
· Prepare reports for management and authorities
· Support audits and inspections
· Liaise with relevant authorities
E. Operational Coordination
· Coordinate with production and maintenance teams
· Recommend corrective and preventive actions
· Monitor effectiveness of safety measures

Key Performance Indicators (KPIs)
· Reduction in workplace incidents
· Compliance with PPE and safety procedures
· Effective safety inspections
· Employee safety awareness levels
· Compliance with statutory requirements
 Qualification & Experience
· General Bachelor’s Degree 
· 2–3 years of experience in OHS field 
· OHS certification preferred
 Competencies & Skills
· Knowledge of OHS standards
· Hazard identification and risk control
· Incident investigation skills
· Communication and enforcement ability
· Proactive safety mindset
Reporting Line
Reports to: Chief Executive Officer
Coordinates with: Production, Maintenance, HR, OHS committee 

Additional Requirements
· Ability to work in industrial environments
· High level of discipline and accountability
· Willingness to respond to emergencies


CORPORATE OFFICE: DUNGSAM POLYMERS LIMITED
Tshenkari, Norbugang, Nganglam, Pemagatshel; Bhutan
Tel: (975)-07-481260/ 481241/ 481242
Website: www.dpl.bt
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